Creating Accessible PDFs
Creating accessible PDFs enables people of all abilities to access the information in the document. All content on government websites, including PDFs, need to meet web accessibility standards.
PDFs become accessible through the use of “tags.” PDF tags indicate a document structure, and are similar to HTML or XML tags. Tags indicate reading order, improve navigation, and make information easier to process using assistive technologies such as screen readers.
Tags and other accessibility adjustments are made using Adobe Acrobat. These tools are not available in Adobe Reader. Please contact the SFO ITT Help Desk if do not have Adobe Acrobat.
Part 1: Launch File and Accessibility Tool
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1. Select ‘Autotag Document’ 
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2. Run the ‘Accessibility Checker’ 
3. Fix any issues by selecting the problem and click, ‘Fix’ from := drop-down. Follow the instructions for each issue that file may have.
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4. Save the Document 
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